
 GIS Intern Position  
 

GIS interns will be responsible for assisting on project-associated data and work related to the GIS Division, and 
other county departments, outside organizations, and the general public. Primary duties will include quality control 
of data layers, creation of municipal based data, scanning and joining hard-copy documents to digital data, and 
other related duties. Ideally, Interns will work a maximum of 32 hours per week during summer or when not 
attending/in school. When attending classes, it’s desired for intern to work a maximum of 24 hours per week.   

 
Topics will cover during program: 
 Data manipulation: creation, management (such as editing workflow, i.e. versioning), and updating 

information 
 Map making: understanding and perfecting cartographic principals (such as labeling vs. annotation, and 

Symbology) 
 Web Maps: creating interactive web map or applications    
 Depending on need, other topics or projects an intern may encounter are: GPS/field experience, publications 

for the Planning Division (such as how-to guides and department newsletter articles), etc. 
 

Goal of intern program: 
The use of geographic information systems have increased rapidly in the past ten to fifteen years, and has 
become an essential planning tool. By offering internship positions in ACOPD, we hope to allow the 
opportunity for the office employees to share their skills and experience with the interns, while at the same time 
giving interns the opportunity to showcase their learned skills and knowledge; creating a two-way training 
opportunity for both the students interning and the office staff. It’s the Planning Division’s aspiration to 
continuing to raise the bar in terms of their capabilities and responsibilities.  Whenever possible, we assign at 
least one start to finish project that will contribute to the intern’s professional portfolio. 
 
Prerequisites & Qualities Sought: 

 Currently be pursuing a degree in Planning, GIS, Geography, or a related discipline with a strong focus in GIS 
(e.g. Geo-Environmental Science, Planning, etc.) 

 Previous GIS coursework or one year of experience using ESRI software (ArcMap, ArcCatalog)  
 Interest in Planning 
 Familiarity with ESRI ArcGIS Online and/or other web map services 
 Ability to take direction and work independently, or as part of a team 
 Ability to communicate effectively both orally and written 
 Hard work ethic, dependable and personable 

 
Preferred Qualities Sought:  

 Familiarity with Adobe Products (InDesign, Illustrator, PhotoShope, etc.) and programs such as SketchUp  
 Experience with data processing and management (DBF, spreadsheets, Access databases, geodatabases) 
 Knowledge of ESRI ArcGIS software (10.x), including, but not limited to, editing data, creating data, 

modifying geographic data, and ESRI Toolsets 
 Additional experience with any associated ArcGIS extensions (Spatial Analyst, 3D Analyst, ArcGIS Server, 

etc.) and GPS equipment and software 
 
 
Interested students can email a cover letter, resume, and application to apaulus@adamscounty.us with GIS  
Internship in the subject line. 
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