
EMPLOYMENT APPLICATION 
County of Adams 

Human Resources Department 
117 Baltimore Street, Room 206,  Gettysburg, PA 17325-2313 

 717.337.9822-phone  -  717.334.4840-fax 
www.adamscounty.us

Position(s) Applied For:

Adams County Courthouse 
or other related 
County Offices

Emergency Services 
230 Greenamyer Lane 
Gettysburg, PA 17325

Adult Correctional Complex 
45 Major Bell Lane 
Gettysburg, PA 17325

Location:

PLEASE NOTE: Failure to complete application in its entirety will result in disqualification of consideration for 
employment.  Please double check for completion and accuracy before you submit.

Today's Date

(Last) (First) (Middle)
Name:

Address:
(Street) (City) (State) (Zip)

YesAre you a U.S. citizen or legally registered alien? No

Correctional Facility applicants : Are you at least 21 years of age or older?

Work schedule applied for: Full-time Part-time

Shift Preference: Day Evening Night

Referral Source? ( Please check one )

Friend/Relative

Employee (Name)

Job Board Postings in County Facility

Newspaper Website

Other

Do you have relatives or cohabitants who are employed by the County of Adams? 
If "yes", who?

Yes No

Yes No

Yes No

Phone:  Home: Alternate:

  Email:

Emergency Services applicants: Are you at least 18 years of age or older?

For Adams County Adult Correctional Complex or Emergency Services (Please check all that apply)



Have you previously worked or volunteered for the County of Adams? 
if "yes", please tell us at which location you were employed, what position you held, name of 
direct supervisor, and date(s) of employment:

Yes No

NoYes

Have you ever been convicted of a crime? "Crime" means all felonies and misdemeanors, including serious driving  
offenses, e.g. DWI/DUI and reckless driving, but does not include minor traffic offenses or other summary offenses.

NoYes

If "yes", please give offense(s) for which convicted, date of conviction and jurisdiction. (Prior conviction will not 
automatically bar an applicant from employment with the County.)

If applying for a position involving operation of a motor vehicle, do you hold a valid Driver's License? NoYes

EDUCATION

 SCHOOL NAME ADDRESS
NUMBER OF 

YEARS 
ATTENDED

MAJOR DEGREE 
Yes or No

HIGH
 Yes

 No

COLLEGE
 Yes

 No

GRADUATE
 Yes

 No

OTHER
 Yes

 No

List professional organizations you are a member of as well as any certifications you have earned: (Exclude any 
organization or activity the name or character of which may indicate the race, color, religion, sex/gender, age, 
national origin, disability, veteran status, sexual orientation, political affiliation,genetics, marital status, or any  
other classification protected by Federal, State or Local law.)

Do you have knowledge or work experience in: (Check if "yes")

Typing (wpm)Accounting

Other applicable skills

Calculator

Computer Hardware

Computer Software

(list)

Are you willing to participate in all required pre-employment (post offer) testing (based on position) 
that may include drug testing, fingerprinting, background check?

(list)

(list)



Employment History 
(PLEASE LIST MOST RECENT POSITION FIRST)

May we contact your present employer? NoYes

Company Name: Address:

City: State: Phone: Contact:

Dates of employment: From: To: Position:

Nature of work: Wage:

Reason for leaving or desire to leave:

Company Name: Address:

City: State: Phone: Contact:

Dates of employment: From: To: Position:

Nature of work: Wage:

Reason for leaving:

Company Name: Address:

City: State: Phone: Contact:

Dates of employment: From: To: Position:

Nature of work: Wage:

Reason for leaving:

Explain any periods of unemployment:

Have you been or are you currently a member of the military service? NoYes



Work Related References

Reference 
& 

 Company Name

Phone Number 
& 

Email Address

Business 
Relationship

How Long Have 
You Known This 

Person?

ALL APPLICANTS READ THE FOLLOWING 
 STATEMENTS CAREFULLY  

AND SIGN BELOW  
  
I hereby certify that all questions are correctly answered and authorize the County to contact my former employers, 
references and all other sources it sees fit in order to verify facts and information furnished with regard to my character and 
qualifications. I further understand that the completion of this form does not assure me of a position with the County or 
obligate the County in any way. I further understand that any misleading statements or incorrect statements may render this 
application void and, if employed, would be cause for immediate discharge. I understand that if I am not selected for an 
interview for this position it is my sole responsibility to reapply for any future openings. 
 
              I understand that if employed, my employment is at will and not for any definite period of time. I further understand 
and agree that employment can be terminated, with or without advance notice, and with or without cause by the County or 
at my own election at any time. I understand that this policy cannot be changed except by written document signed by the 
appropriate County officials(s), and that no other commitments have been made by me. I further understand that it is my 
responsibility to ask for a reasonable accommodation if one is necessary at any time in the application process through 
employment if applicable.

( Signature) (Date)

The County of Adams is an Equal Opportunity employer 
and prides itself in hiring applicants with diverse backgrounds 

  
EEO               M/F/V/D 

  
www.adamscounty.us

The County of Adams recognizes the following protected classes under Federal, State and Local laws: 
race, color, religion, sex/gender, age, national origin, disability, veteran status, sexual orientation, political 
affiliation, genetics, marital status.  The County of Adams is committed to providing a workplace free of 
discrimination and/or harassment.

(These will be checked upon offer of position only)



VOLUNTARY SELF-IDENTIFICATION 
DATA SHEET  

  
The County of Adams is an Equal Opportunity Employer and does not discriminate on the basis of race, color, religion, 
gender, age, national origin, disability, veteran status, sexual orientation, political affiliation, genetics, marital status, or any 
other classification protected by Federal, state or local law. The information below will be used only in the compilation of 
data for Affirmative Action and Program Review reporting. 
  
Completion of this data is voluntary. This information will be kept confidential and will not affect your opportunity for 
employment, or terms or conditions of employment, if hired. This document is NOT a part of the official County of Adams 
Employment Application, but we ask that you return this page with your application, whether completed in full, in part or 
left blank. The data sheet will be stowed and reviewed apart from the Application and all other documents associated with 
employment selection.

DATE:NAME:

GENDER:                    MALE              FEMALE

POSITION(S) APPLYING FOR:

RACE OR ETHNIC IDENTITY: 
(Please check one of the descriptions below corresponding to the race or ethnic group with which you most identify.)

 AMERICAN INDIAN or ALASKAN NATIVE  - Persons having origins in any of the original peoples of North American
and South America (including Central America), and who maintain cultural identification through tribal affiliation or  
community attachment.

 ASIAN or PACIFIC ISLANDER  - Persons having origins in any of the original peoples of the Far East, Southeast Asia, the

 BLACK or AFRICAN AMERICAN (Not of Hispanic Origin)  - Persons having origins in any of the Black racial groups of Africa

 HISPANIC or LATINO (all races)  - Persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish

 WHITE (Not of Hispanic origin)  - Persons having origins in any of the original peoples of Europe, North Africa or the 
Middle East

Indian Subcontinent (including, for example Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine  
Islands, Thailand and Vietnam), or the Pacific Islands (including, for example, Hawaii, Guam, Samoa)

culture or origin, regardless of race.

REMEMBER  - Your opportunities for employment will NOT be affected by your decision whether or not to complete 
this data sheet.  

County of Adams

County of Adams 
Human Resources Department 

117 Baltimore Street, Room 206,  Gettysburg, PA 17325-2313 
 717.337.9822-phone  -  717.334.4840-fax 

www.adamscounty.us



VOLUNTARY SELF-IDENTIFICATION 
 VETS PROGRAM DATA SHEET  

  
The County of Adams is an Equal Opportunity Employer and does not discriminate on the basis of race, color, religion, age 
sex/gender, national origin, disability, veteran status, sexual orientation, political affiliation, genetics, marital status, or any 
other classification protected by Federal, State or Local law. The information below will be used only in the compilation of 
data for Affirmative Action and Program Review reporting. 
  
Completion of this data is voluntary. This information will be kept confidential and will not affect your opportunity for 
employment, or terms or conditions of employment, if hired. This document is NOT a part of the official County of Adams 
Employment Application, but we ask that you return this page with your application, whether completed in full, in part or left 
blank. The data sheet will be stowed and reviewed apart from the Application and all other documents associated with 
employment selection.

POSITION(S) APPLYING FOR:

  FEMALEGENDER:                          MALE          

DATE:NAME:

VETERAN STATUS: 
(Please check one or more of the descriptions below corresponding to the appropriate category(ies).)

 DISABLED VETERAN 

 OTHER PROTECTED VETERAN  - Veterans who served on active duty in the U.S. military during a war or in a campaign
or expedition for which a campaign badge is awarded (more information available at  
http://www.opm.gov/staffingportal/vgmedal2.asp)

 ARMED FORCES SERVICE MEDAL VETERAN  - Veterans who, while serving on active duty in the Armed Forces,
participated in a United States military operation for which an Armed Forces service medal was awarded pursuant to 
Executive Order 12985 (more information available at http://www.opm.gov/staffingportal/vgmedal2.asp)

 RECENTLY SEPARATED VETERAN  - Veterans within 36 months from discharge or release from active duty 

 NOT A VETERAN 

 Decline to Disclose 

REMEMBER  - Your opportunities for employment will NOT be affected by your decision whether or not to complete this  
data sheet.

  
Human Resources Department 

117 Baltimore Street, Room 206,  Gettysburg, PA 17325-2313 
 717.337.9822-phone  -  717.334.4840-fax 

www.adamscounty.us

http://www.opm.gov/staffingportal/vgmedal2.asp
http://www.opm.gov/staffingportal/vgmedal2.asp

EMPLOYMENT APPLICATION
County of Adams
Human Resources Department
117 Baltimore Street, Room 206,  Gettysburg, PA 17325-2313
 717.337.9822-phone  -  717.334.4840-fax
www.adamscounty.us
Location:
PLEASE NOTE: Failure to complete application in its entirety will result in disqualification of consideration for employment.  Please double check for completion and accuracy before you submit.
Name:
Address:
Are you a U.S. citizen or legally registered alien?
Correctional Facility applicants : Are you at least 21 years of age or older?
Work schedule applied for:
Shift Preference:
Referral Source? ( Please check one )
Do you have relatives or cohabitants who are employed by the County of Adams?
If "yes", who?
Emergency Services applicants: Are you at least 18 years of age or older?
C:\Users\lweaver\Documents\Adams County Seal & Banner\AC Seal.jpg
For Adams County Adult Correctional Complex or Emergency Services (Please check all that apply)
Have you previously worked or volunteered for the County of Adams?
if "yes", please tell us at which location you were employed, what position you held, name of
direct supervisor, and date(s) of employment:
Have you ever been convicted of a crime? "Crime" means all felonies and misdemeanors, including serious driving 
offenses, e.g. DWI/DUI and reckless driving, but does not include minor traffic offenses or other summary offenses.
If "yes", please give offense(s) for which convicted, date of conviction and jurisdiction. (Prior conviction will not automatically bar an applicant from employment with the County.)
If applying for a position involving operation of a motor vehicle, do you hold a valid Driver's License?
EDUCATION
SCHOOL NAME
ADDRESS
NUMBER OF YEARS ATTENDED
MAJOR
DEGREE
Yes or No
HIGH
COLLEGE
GRADUATE
OTHER
List professional organizations you are a member of as well as any certifications you have earned: (Exclude any organization or activity the name or character of which may indicate the race, color, religion, sex/gender, age, national origin, disability, veteran status, sexual orientation, political affiliation,genetics, marital status, or any 
other classification protected by Federal, State or Local law.)
Do you have knowledge or work experience in: (Check if "yes")
(list)
Are you willing to participate in all required pre-employment (post offer) testing (based on position)
that may include drug testing, fingerprinting, background check?
(list)
(list)
Employment History
(PLEASE LIST MOST RECENT POSITION FIRST)
May we contact your present employer?
Have you been or are you currently a member of the military service?
Work Related References
Reference
&
 Company Name
Phone Number
&
Email Address
Business Relationship
How Long Have You Known This Person?
ALL APPLICANTS READ THE FOLLOWING
 STATEMENTS CAREFULLY 
AND SIGN BELOW 
 
I hereby certify that all questions are correctly answered and authorize the County to contact my former employers, references and all other sources it sees fit in order to verify facts and information furnished with regard to my character and qualifications. I further understand that the completion of this form does not assure me of a position with the County or obligate the County in any way. I further understand that any misleading statements or incorrect statements may render this application void and, if employed, would be cause for immediate discharge. I understand that if I am not selected for an interview for this position it is my sole responsibility to reapply for any future openings.              I understand that if employed, my employment is at will and not for any definite period of time. I further understand and agree that employment can be terminated, with or without advance notice, and with or without cause by the County or at my own election at any time. I understand that this policy cannot be changed except by written document signed by the appropriate County officials(s), and that no other commitments have been made by me. I further understand that it is my responsibility to ask for a reasonable accommodation if one is necessary at any time in the application process through employment if applicable.
The County of Adams is an Equal Opportunity employer
and prides itself in hiring applicants with diverse backgrounds
 
EEO               M/F/V/D
 
www.adamscounty.us
The County of Adams recognizes the following protected classes under Federal, State and Local laws: race, color, religion, sex/gender, age, national origin, disability, veteran status, sexual orientation, political affiliation, genetics, marital status.  The County of Adams is committed to providing a workplace free of discrimination and/or harassment.
(These will be checked upon offer of position only)
VOLUNTARY SELF-IDENTIFICATION
DATA SHEET 
 
The County of Adams is an Equal Opportunity Employer and does not discriminate on the basis of race, color, religion, gender, age, national origin, disability, veteran status, sexual orientation, political affiliation, genetics, marital status, or any other classification protected by Federal, state or local law. The information below will be used only in the compilation of data for Affirmative Action and Program Review reporting.
 
Completion of this data is voluntary. This information will be kept confidential and will not affect your opportunity for employment, or terms or conditions of employment, if hired. This document is NOT a part of the official County of Adams Employment Application, but we ask that you return this page with your application, whether completed in full, in part or left blank. The data sheet will be stowed and reviewed apart from the Application and all other documents associated with employment selection.
RACE OR ETHNIC IDENTITY:
(Please check one of the descriptions below corresponding to the race or ethnic group with which you most identify.)
and South America (including Central America), and who maintain cultural identification through tribal affiliation or 
community attachment.
Middle East
Indian Subcontinent (including, for example Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine 
Islands, Thailand and Vietnam), or the Pacific Islands (including, for example, Hawaii, Guam, Samoa)
culture or origin, regardless of race.
REMEMBER  - Your opportunities for employment will NOT be affected by your decision whether or not to complete this data sheet. 
County of Adams
County of Adams
Human Resources Department
117 Baltimore Street, Room 206,  Gettysburg, PA 17325-2313
 717.337.9822-phone  -  717.334.4840-fax
www.adamscounty.us
C:\Users\lweaver\Documents\Adams County Seal & Banner\AC Seal.jpg
VOLUNTARY SELF-IDENTIFICATION
 VETS PROGRAM DATA SHEET 
 
The County of Adams is an Equal Opportunity Employer and does not discriminate on the basis of race, color, religion, age
sex/gender, national origin, disability, veteran status, sexual orientation, political affiliation, genetics, marital status, or any other classification protected by Federal, State or Local law. The information below will be used only in the compilation of data for Affirmative Action and Program Review reporting.
 
Completion of this data is voluntary. This information will be kept confidential and will not affect your opportunity for employment, or terms or conditions of employment, if hired. This document is NOT a part of the official County of Adams Employment Application, but we ask that you return this page with your application, whether completed in full, in part or left blank. The data sheet will be stowed and reviewed apart from the Application and all other documents associated with employment selection.
VETERAN STATUS:
(Please check one or more of the descriptions below corresponding to the appropriate category(ies).)
or expedition for which a campaign badge is awarded (more information available at 
http://www.opm.gov/staffingportal/vgmedal2.asp)
participated in a United States military operation for which an Armed Forces service medal was awarded pursuant to 
Executive Order 12985 (more information available at http://www.opm.gov/staffingportal/vgmedal2.asp)
REMEMBER  - Your opportunities for employment will NOT be affected by your decision whether or not to complete this 
data sheet.
 
Human Resources Department
117 Baltimore Street, Room 206,  Gettysburg, PA 17325-2313
 717.337.9822-phone  -  717.334.4840-fax
www.adamscounty.us
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